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D2683 Princes Highway

WANDANDIAN 2540

For bookings phone 4441 1104
or email bookings@wandandian.org.au
Please use this list to check that all tasks have been completed to ensure that the Hall is left in a clean and tidy condition for the next user group. All items brought onto the premises by the Hirer must be removed by the end of the booking, unless prior arrangements have been made with Association.
	KITCHEN
	· 
	Checked by

	Any spills cleaned up, including fridge, walls and floors
	
	

	Refrigerators cleared of leftovers
	
	

	Benches wiped
	
	

	All crockery and cutlery used during the booking washed up and put away
	
	

	Urns and Zip water heater turned off
	
	

	All power points EXCEPT refrigerators turned off
	
	

	Floor swept and mopped
	
	

	Bins emptied and cleaned
	
	

	
	
	

	HALL
	
	

	Bins emptied and cleaned
	
	

	All windows are closed
	
	

	Chairs returned to storeroom and stacked
	
	

	Tables folded and returned to storeroom
	
	

	All lights (except security sensor lights) and fans turned off
	
	

	Floor swept
	
	

	
	
	

	TOILETS
	
	

	Toilets flushed
	
	

	Floors washed (internal toilets)
	
	

	Bins emptied and cleaned
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